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Recognition of Prior Training and Experience Qualifications

In order to qualify for a waiver of the mandatory basic police training requirements under Public Act 203 of
1965 as amended, Section 9 (1) (i), an individual must meet all of the requirements in one of the following
categories.

Previously Michigan Licensed

1. An individual must have been previously licensed in Michigan under the requirements of Public Act
203 of 1965, as amended.

2. The individual has voluntarily or involuntarily discontinued employment as a licensed law
enforcement officer for a period of time in excess of that provided for in Section 9 (2) (a), (b) or (c) of
Public Act 203.

3. The individual meets the current selection and employment standards in R 28.4102 and R 28.4102a,
except as specified in R 28.4102 (g), (h), (j), and (k).
(See Minimum Selection and Employment Standards.)

Licensed Out-of-State Officers

1. Applicant is or was a state licensed law enforcement officer in good standing in a state other than
Michigan for a minimum of one (1) year full-time, fully empowered and paid for all hours worked.
Working in a capacity other than fieldwork (i.e. jail, courts, etc.) will not be considered.  Employment
prior to the completion of training and awarding of state licensing will not be considered.

2. Applicant has completed a state-recognized basic training program or was employed before the
establishment of training standards.

3. Applicant meets the current selection and employment standards in R 28.4102 and R 28.4102a except
as specified in R 28.4102 (f), (g), (h), (j), and (k).
(See Minimum Selection and Employment Standards.)

4. Applicant reasonably expects or anticipates employment within twelve (12) months of the Recognition
of Prior Training and Experience examinations.

Michigan Indian Tribal Officers

1. Applicant must have successfully completed a basic law enforcement training program recognized by a
POST agency in another state, or a federally operated police training school that was sufficient to
fulfill the minimum standards required by federal law to be appointed as a law enforcement officer of a
Michigan tribal police force.

2. Be currently employed or have been employed as a law enforcement officer of a Michigan Indian tribal
police force for not less than 1 year and empowered to enforce the criminal laws and have acted in that
capacity following the date of appointment.
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3. Reasonably expect to meet the current selection and employment standards of R 28.14202(a) to (j),
except (g) and (i), and R 28.14203.

4. If not currently employed as a law enforcement officer, the separation from employment as a law
enforcement officer shall have been under such conditions that qualify the candidate for employment
in Michigan as a law enforcement officer.

Michigan Pre-service Graduates:

1. Applicant has met all requirements under the Pre-service Administrative Rules with the exception of
employment within one (1) year from graduation.

2. Applicant has successfully completed the:
a. Reading and Writing examination
b. Physical Fitness examination (if you completed training prior to Jan. 1, 2003)
c. Licensing examination.

3. Applicant meets the current selection and employment standards.
(See Minimum Selection and Employment Standards.)

NOTE: All pre-service candidates approved for the Recognition of Prior Training and Experience process must attend the entire
preparatory program before taking the Recognition of Prior Training and Experience Examinations, in order to obtain one additional
year of certifiability.  (Pursuant to Commission Policy VI, 2.01, 4.)

Application Requirements
All applicants for the Recognition of Prior Training and Experience process are required to complete and
submit the enclosed application to:

Michigan Commission on Law Enforcement Standards
Standards Compliance Section

7426 North Canal Road
Lansing, MI 48913

(517) 322-6608

The completed original application must be received by the Commission no later than two (2) weeks prior to
the start of the program or examination date.  Application packets must be on original forms. The only
documents that can be sent via FAX, if necessary, are documents verifying previous law enforcement
employment and training.

A complete application packet consists of the following:

1. Application for Licensing Based Upon a Recognition of Prior Training and Experience (form TC-02):

All applicants shall complete this form.  This means that all information must be completed down through
the signature line.  If an applicant has not been employed with a law enforcement agency, the portions of
the application regarding employment should indicate “N/A”.
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2. Fingerprint Card (MSP form RI-8 or a FBI compliant fingerprint card for out-of-state applicants):

Applicants should be sure to complete all personal information blocks on the card and affix their
signatures where required (front and back).  Fingerprint impressions must also be completed by a qualified
person.  Many local law enforcement agencies provide this service, although they may charge a fee.

NOTE: DO NOT FOLD OR STAPLE THE FINGERPRINT CARD!

3. Verification of Training and Licensing:

All out-of-state and tribal applicants must provide verification of successful completion of basic police
training and status as a licensed law enforcement officer.  This verification must be official written
confirmation from the appropriate state standard-setting agency in the applicant’s respective state or the
Bureau of Indian Affairs.  A copy of a training certificate will not fulfill this requirement.  If the applicant
was licensed prior to mandatory basic training requirements in that state, the applicant must qualify for
licensing under a grandfather clause in that state.

Previously Michigan licensed officers and pre-service candidates do not need to supply this information.
MCOLES has this on file.

4. Verification of Employment:

All applicants must provide written documentation verifying their employment as a licensed law
enforcement officer.  This verification must be in the form of a letter, on the agency’s letterhead,
indicating the exact dates of employment, whether employed full-time or part-time, and the capacity in
which the applicant was employed (see attached example).  Applicants may also provide a copy of their
current resume, but submission of a resume will not be accepted as a replacement for the employment
verification letters or proof of training.  Employment verification is mandatory.  If employed by more
than one law enforcement agency, a letter from each agency must be submitted.  Applications
submitted without employment verification will not be processed.  The employment letter should
indicate the standing in which the employee separated (or current status).

Commission on Law Enforcement Standards
Application Review and Notification

Commission staff will review all applications submitted for the Recognition of Prior Training and Experience
process.  Upon completion of the review, the Commission will notify the applicant, in writing, if approval was
granted.  Once the notification has been received, it is the responsibility of the applicant to contact the facility
that is providing the program or test they desire to attend.  A facilities listing and schedule will be forwarded
with the approval letter.
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Program/Testing Requirements

The Program:

The Michigan Commission on Law Enforcement Standards has set guidelines which govern the preparatory
program for the Recognition of Prior Training and Experience Examination Process.  This program is
currently 60+ hours in length and is designed to update the participant on major changes in the areas of
Michigan’s Motor Vehicle Code, Criminal Law and Procedure, Search and Seizure, First Aid Training, and
the legal aspects of the use of force in the areas of Precision Driving and Defensive Tactics.  The program also
provides the participant with a minimum of eight (8) hours of firearms range time with Commission approved
firearms’ instructors, for the purpose of familiarizing the participant with both the handgun and shotgun
assessment courses of fire.  The time on the range is not designed for the participants to receive basic
firearms’ instruction. Therefore, the participant should come to the program as if they were prepared to qualify
on both courses.  An outline of the course of fire will be included with the approval letter.  The preparatory
program is mandatory for pre-service and tribal participants only.  However, attendance at a program
is strongly suggested for all candidates to ensure successful completion of the examinations.

After receiving Commission written approval to enter the Recognition of Prior Training and Experience
process, applicants interested in attending the preparatory program should contact the facility providing the
program to obtain exact program costs and registration information.  The training facility will also provide the
applicant with information regarding lodging and meal facilities in the immediate area.

NOTE:  All payment for tuition costs associated with the program/test are to be sent to the
training/testing location, not the Commission.

The Examinations:

License Exam:

Candidates are required to obtain a passing score on the licensing examination.  Candidates who fail the
licensing exam will be given one opportunity to retest.  In the event the candidate does not obtain a passing
score on the retest, then mandatory basic police training must be completed in order to obtain law
enforcement licensure in Michigan.

Firearms:

Candidates must qualify at each stage of fire on both the handgun and shotgun assessment course of fire.
A minimum of two qualifying scores out of three attempts will be required.  In the event the candidate
does not pass all stages on the handgun or shotgun assessment, the candidate must successfully complete
the failed portion of the course of fire on another regularly scheduled test date.
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Test Results:

All candidates successfully completing the examination requirements will be notified, in writing, by the
Commission within two (2) weeks of the completion of the testing process.  This notification can be
presented to prospective employers as verification of the applicant’s eligibility for licensing.  Candidates
should not call the Commission for results.  An employing agency can access the eligibility status of a
candidate by using the MCOLES Information and Tracking Network.

First Aid Requirements:

All candidates in the Recognition of Prior Training and Experience Process are required to possess or obtain
the following first aid cards.  The training for these cards can be obtained at any Michigan Chapter of the
American Red Cross or through the preparatory program:

♦ Standard First Aid Card
and

♦ Basic Life Support for the Professional Rescuer/Health Care Provider Card;

or

♦ 43.5 hours Emergency Response Training;

or

♦ EMT license in the State of Michigan.
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AGENCY LETTERHEAD
NAME OF AGENCY
STREET ADDRESS
CITY, STATE, ZIP
PHONE NUMBER

Sample
(DATE)

Michigan Commission on Law Enforcement Standards
Standards and Training Section
7426 North Canal Road
Lansing, MI 48913

To Whom It May Concern:

(CANDIDATE’S NAME), (SS#), was employed with the (NAME OF THE AGENCY) as a full-time police officer from (DATE) to
(DATE). *   While employed with us, (CANDIDATE’S NAME) had full arrest powers to enforce the general criminal laws of
(STATE) and was paid at least a minimum wage for all hours worked.  (CANDIDATE’S NAME) duties were/are as follows:  (LIST
DUTIES)**

(CANDIDATE’S NAME) resigned (or is currently employed) from (with) the Department in good standing  (if unwilling to write
“in good standing”, explain the circumstances by which he/she left).

If you have any further questions in regard to (CANDIDATE’S NAME), feel free to contact (NAME OF PERSON TO CONTACT)
at (PHONE NUMBER).

Sincerely,

(Signature)
(NAME OF AGENCY HEAD)

*    If the individual is part-time, please make sure that you indicate the total number of hours he/she worked in a fully-
empowered capacity.

**  If the individual is a Sheriff Department employee, please make indication in which capacity he/she was
employed (i.e., road patrol, corrections, etc.) and how long he/she was employed in each capacity.


